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INOJIOKEHHUE
0 3alIUTE NMEePCOHAJBbHBIX TAHHBIX PA0OTHUKOB U 00y4aIOIIUXCS
MYHHMIIUIIAJIBHOTO OI0IKETHOI0 JOIIKOJbHOI0 00Pa30BaTEJILHOIO
yupeskaeHus: 1eTCKUi caJl KOMOMHUPOBAaHHOTO BUAAa Ne 35 nmoceaka MopeBKka
MYHUIIMIIAJBHOTO o0pa3oBanus Eiickuii pailon

Hacrosimee [lonoxkeHue o 3amuTe NEPCOHATIBHBIX JAHHBIX PAOOTHHUKOB WU
obOyuaromumxcs (nanee - IlonoxeHue) pazpaboTaHO C LENbIO 3aIUTHl HHOOPMAIIUH,
OTHOCSIIIEHCA K JIMYHOCTH M JIMYHOM JKU3HM pPaOOTHUKOB M OOy4YarOUIUXCs
MYHULIMTAIBHOTO OIOJKETHOTO JOIIKOJIBHOTO 00pa30BaTEIbHOTO  YUPEKICHUS
JETCKUN cajy KoMOMHUpoBaHHOTO BHaa Ne 35 mocenka MopeBka MyHUIIUIIATBHOTO
oOpazoBanus Eiickuii paiion (ganee - IOY), B cooTBeTCTBHM C IyHKTOM | cTaThu 23,
cratbeil 24 Konctutynmuu Poccuiickoit @enepauuu, ['naBoit 14 TpynoBoro konekca
Poccuiickoii @enepanuun u PenepanbHbiMA 3akoHaMHu OT 27 uronst 2006 roma Ne
149-®3 «O6 wunHbopmary, WHGHOPMAIIMOHHBIX TEXHOJOTUAX W O 3alluTe
uHpopmamumy, ot 27 uroas 2006 roga Ne 152-®3 «O nepcoHaNBHBIX JAHHBIX» H
WHBIMA HOPMAaTHUBHO-TIPABOBLIMU akTamu, oT 29 nekabps 2012 roga Ne 273-03 «O6
oOpazoBanuu B Poccuiickoit denepanum».

OO0mue nmoJs10KeHU
[lepconanbuble nmaHHblE - Jr00asi wWHGOpPMAIHS, OTHOCSIIAACS K
omnpenenéHHOMY WU  ONpEeNessieMOMy Ha OCHOBAaHHMHM Takod uwHOOpMaIuu
buznyeckoMy JHIYy (CyOBEKTY MEePCOHATBHBIX JAHHBIX), B TOM YHUCJE €ro hamuius,
UMs1, OTYECTBO, TOJ, MECHLI, 1aTa U MECTO POXKIEHUS, aJ[pec, CEMEHHOE, COLIMAIIbHOE,
UMYIIIECTBEHHOE  MOJIOKEeHHE, o0pa3zoBaHue, Mpodeccusi, JOXOAbl, Apyras
uH(popmarus.

[lepconanbHble naHHbIE pa0OTHWKA - WHpOpMANHs, HeoOXxoaumas
paboToaaTento B CBSI3U C TPYJAOBBIMU OTHOIICHUSIMH U KacaromIasicsi KOHKPETHOTO
paboTHHUKA.

[Tepconanbhbie qaHHBIE OOydarommxcs - uHpopmanusa, Heooxoaumas 10OV B
CBSI3U C OTHOIICHUSIMH, BO3HHUKAIOIMIMMH MEXKIY OOYYaIOIIUMCS, €r0 POIUTEIIMU
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OOpaboTka TEpCOHATBHBIX JAHHBIX - JICUCTBUS (Omeparuu) ¢
NEPCOHANBHBIMU  JIaHHBIMH, BKJIIOYasg cOOp, CHCTEMaTH3alli0, HaKOIUICHUE,
XpaHeHue, yrouneHue (0OHOBJIEHUE, U3MEHEHHUE), UCIIOIb30BaHUE, PACIIPOCTPAHEHUE
(B ToM wuymcie mepedady), OO0e€3TMYMBAaHME, OJOKHpPOBaHHE, YHHUUYTOKEHHUE
MEPCOHANBHBIX JTaHHBIX.

PacnipocTpaneHne mnepcoHaNbHBIX JAHHBIX - JIEUCTBHS, HaIpaBICHHbIC Ha
nepenayy MEepPCOHAIbHBIX JaHHBIX ONpeAeNEHHOMY Kpyry Jjui —(mepenaya
NEPCOHANBHBIX JaHHBIX) WM Ha O3HAKOMIIGHHE C TMEePCOHAIbHBIMH JAaHHBIMU
HEOTPaHUYEHHOTO KPYTa JIMI, B TOM Yucie 0OHApOI0BAHNUE NMEPCOHANBHBIX JAHHBIX B
cpencTBax — MaccoBo  uH(popmanuu, pasmenieHrne B MHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIM MPEJOCTaBICHHE AO0CTyNa K IMEepCOHAIbHBIM
JaHHBIM KaKHUM-TTHO0 HHBIM CIIOCOOOM.

Hcnonp30BaHne TMEpPCOHANBHBIX JaHHBIX - JCHCTBUS  (omepamuu)
MEPCOHANBHBIMU JaHHBIMHU, COBEPILIAEMbIE OTIEPATOPOM B IIEJISAX MPHUHITHS PEIICHUN
WIA COBEPIICHUS WHBIX JCWCTBUNA, MOPOXKIAIOUINX IOPUAMUYECKHUE IMOCIEACTBUSI B
OTHOIICHUHU CyOBEKTa MEPCOHATBHBIX JAaHHBIX WIN APYTUX JIUI TUO0 UHBIM 00pa3oM
3aTparvBaroIUX MpaBa U CBOOO B CyOhEKTa MEPCOHATBHBIX JAHHBIX I APYTUX JIUII.

OO01en0cTynHbIE TEPCOHATIbHBIE JIaHHBIE - MEPCOHANBHBIE JAHHBIC, JOCTYI
HEOTPAHWYEHHOIO Kpyra JHII K KOTOPbIM IPENOCTAaBIE€H C COIJacus CcyObekTa
[EPCOHAJIbHBIX JAHHBIX UM Ha KOTOPBIE B COOTBETCTBUU C (pe/iepaibHBIMU 3aKOHAMU
HE pacnpocTpaHseTcs TpeboBaHue COOMIOACHUS KOHPUIEHIUATbHOCTH.

K nepcoHanbHbIM JaHHBIM pabOTHHKA, MOJy4YaeMbIM paboTojaTesieM U
HOJUIeKAlIMM ~ XpaHEHUI0 y paboronarenss B MOPsAKE, MPEIyCMOTPEHHOM
JACHCTBYIOIIMM 3aKOHOAATENLCTBOM U HacToAmmuM [lomokeHneM, OTHOCSTCS
CJIEYIOIINE CBEJCHMUS, COCPIKAIIMECS B JIMYHBIX JIeJlaX PaOOTHUKOB:

- TIACTIOPTHBIE TaHHbIE PaOOTHHKA;

- WHH;

- KOMHUS CTPaxOBOTO CBUJETENIBCTBA TOCYJAPCTBEHHOTO TEHCHOHHOTO
CTpaxOBaHUS;

- KOINHUSA JOKYMEHTa BOMHCKOTO yueTa ([IJii BOCHHOOOS3aHHBIX U JIMIL,
HOJJIeKAIINX IPU3BIBY HA BOEHHYIO CITYKO0Y);

- KomWs JOKyMmMeHTa 00 oOpa3oBaHuM, KBaNU(UKAIMKU WM HAIAYUU
CcHelMalIbHbIX 3HAHUM;

- aHKETHBIC JaHHbIC, 3alI0JHEHHbIE PAOOTHUKOM P MOCTYIUIEHUU Ha padoTy
WK B Tporiecce paboThl (B TOM 4HCIie - aBToOHMoOrpadus, CBEICHHS O CEMECHHOM
MOJIOKEHUU pabOTHUKA, IepeMeHe (haMUIINK, HATMYUU JETE U WKIMBEHIIEB);

- JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JETeH U MECTEe UX 00yUeHHUS;

- JIOKyMEHTBI O COCTOSHHUHM 3[0pOBBSI JIeT€l W JPYTHX POJICTBEHHUKOB
(BKJTFOUAs CIIpaBKU 00 MHBAJIMAHOCTH, O HATMYMHU XPOHUUECKUX 3a00JI€BaHUN );

- JIOKyMEHTBI O COCTOSHHUHM 3J0pOBbsSI (CBEJCHHS 00 WHBAIMIHOCTH, O
OepeMEeHHOCTH U

T.IL.);



- HHbIE TOKYMEHTBI, KOTOPBIE C yU4ETOM Crelu(UKH padOThl U B COOTBETCTBUH
c 3akoHomarensCcTBOM Poccuiickoit denepanuu MOMKHBI OBITh MPEIBSIBICHBI
pabOTHUKOM TIpU 3aKIIOYEHHH TPYIOBOTO JOTOBOPAa WM B MEPUOJ €ro ACHCTBHS
(BKIIOYAasT MENULMHCKHAE 3aKIIOUEHHUs, MpeabsBiIseMble pPaOOTHUKOM  TpHU
MIPOXOXKJICHUH O00S3aTEIbHBIX MPEABAPUTEIBHBIX U MEPUOJUYECKUX MEIULHUHCKUX
OCMOTPOB);

- TPYZIOBOH JOTOBOp;

- KOIIMHM MPHUKA30B O NMpUEMeE, IEPEBOJIaX, YBOIbLHEHUY;

- JIM4YHas KapTouka 1o ¢opme T-2;

- 3asBJIEHUS, OOBICHUTEIbHBIC U CITY>KEOHBIE 3aMMCKN pa0OTHHKA,;

- JIOKyMEHThl O TPOXOXKICHUU pPAOOTHUKOM aTTECTALMM, TOBBIIICHUS
KBTI (DUKALIAH;

- UWHBIE JOKYMEHTBI, COJEp)KAIUE CBEACHUS O pAaOOTHHUKE, HAXOXKICHUE
KOTOPBIX B JIMYHOM Jeie paboTHHKAa HEOOXOAMMO i JOKYMEHTAJIbHOTO
ohopMIICHUS TPYAOBBIX MTPABOOTHOIICHUHN ¢ pAOOTHUKOM (BKJIIOUasi PUTOBOPHI Cy/1a
0 3aIpeTe 3aHUMAThCS MEJArOrH4eCcKOi 1eATebHOCTHIO WU 3aHUMATh PYKOBOJSIIINAE
JOTKHOCTH).

K mnepconanbHblM JaHHBIM oOydaromuxcsi, noiaydaemeiM JOY u
noanexamuM xpaHeHuto B JIOY B mopsiake, IpenyCMOTPEHHOM JEHCTBYOIIUM
3aKOHOJIaTEIbCTBOM M HAacTOAMMM [lonoxeHneM, OTHOCATCS CIAEAYIOIIME CBEICHMS,
coJIeprKalIiecs B IMYHBIX JieJ1ax 00y4yaronuXcs:

- JIOKYMEHTBI, YOCTOBEPSIOIINE JINYHOCTh 00y4aronierocs (CBUAETEIbCTBO O
POKIEHUM WJIH MacIopT);

- JTIOKYMEHTBI O MECTE TIPOKUBAHUS;

- JTIOKyYMEHTBI O COCTABE CEMbHU;

- TAaCMOpPTHbIE JaHHbIE POJUTENEH (3aKOHHBIX  MPEJCTAaBUTEIEH )
00yyJaroIierocs;

- JIOKYMEHTHI O MOJYyYE€HUU 00pa30BaHus, HEOOXOJUMOTO JJIsl MOCTYIICHUS B
COOTBETCTBYIOIIMIA Kilacc (JIMYHOE JIENI0, CIpaBKa C MPEAbIAYIIEro MecTa ydyeObl U
T.IL.);

- TOJMC MEIUIIMHCKOTO CTPaxOBaHUS;

- JIOKYMEHTBI O COCTOSIHUU 37I0POBbs (CBEEHUS 00 MHBAIMAHOCTH, O HATMYUU
XpOHMYECKUX  3a00JIeBaHMM, MEAMLMHCKOE  3aKilo4eHue o0  OTCYTCTBHUHU
IPOTUBOINOKA3aHUM 111 00y4eHHsI B 00pa30BaTEIbHOM YUPEKJIECHUH KOHKPETHOIO
BUJIA U TUIA, O BO3MOXHOCTU U3YyUEHHUS IPEIMETOB, MTPEICTABIISIONINX OBBIIIEHHYIO
OTMAaCHOCTb JIS 3/I0POBBS U T.I1.);

- JOKYMEHTBI, MOJTBEPXKAAIONINE IpaBa Ha JOMNOJHUTEIbHbIE TapaHTHH U
KOMITIEHCAllUU o onpeaeIeHHbIM OCHOBaHUSIM, MPEeayCMOTPEHHBIM
3aKOHOJIATEIBCTBOM (POIUTETU-UHBAIUAbI, HETIOJIHAS CEMbsI, peOEHOK-CUPOTa U T.11.);

- WHBIE JIOKYMEHTBI, COJEpKalllue MEepPCOHAIbHbIE JaHHbIE (B TOM YMHCIIE
CBEJICHUS, HEOOXOAUMBbIE JMJIg TPEeIOoCTaBiICHUS OO0ydarlleMycs TrapaHTud u
KOMITEHCALIMI, YCTAHOBJICHHBIX JIEUCTBYIOIIHUM 3aKOHOIATEIECTBOM).



Ponurtenu (3aKOHHBIE IPEACTABUTEIN) MOTYT COOOUIUTH UHBIE CBEJICHUS, C KOTOPBIMHU
CUMTAIOT HY>KHBIM 03HaKOMUTH paboTHUKOB JIOY.

2. OcHOBHBIE YCJI0BUSI POBeIeHUs1 00pa00TKH MePCOHATBHBIX TaHHBIX

JOY ompenenser o0beM, coaepkanne 00padaThIBaeMBbIX MEPCOHATHHBIX
JaHHBIX PAOOTHUKOB M 00yYaromuxcs, pyKoBoACTBYsicb KoHncturymmeit Poccuiickoii
Oenepanuu, TpynoBeiM kogekcoM Poccuiickont @enepannu, OeepaibHbIM 3aKOHOM
or 29.12.2012 1. Ne 273-®3 «OO6 oOpazoBanun B Poccuiickoii ®Deneparum»,
®enepanbHbIM 3aKk0HOM 0T 27.07.2006 1. No 152-D3
«O mepcoHaNbHBIX TAHHBIX» U UHBIMU (heJiepaIbHbIMU 3aKOHAMU.

OOpaboTKa TMEepPCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISAETCS
UCKJIIOUMTEIBHO B LENsIX oOecreueHns coOM0IEHUsI 3aKOHOB U MHBIX HOPMAaTHUBHBIX
IPaBOBBIX AaKTOB, COJICUCTBHUS pPAaOOTHHKAM B TPYJIOYCTPOMCTBE, OOyYE€HUU U
IPOABMXKEHUU TIO CITyXk0e€, a Takke o0ecredeH s TMYHON 0e3011acHOCTH pabOTHUKOB,
COXPAHHOCTH UMYIIIECTBA, KOHTPOJISI KOJIMYECTBA M KAU€CTBA BHINOJIHAEMON padOTHI.

O6paboTka MePCOHANBHBIX JTAHHBIX 00YYAIOIIErOCs] MOXKET OCYIIECTBIISITHCS
UCKIIIOUYUTENFHO B IEIsIX oOOecrneueHus COONIOACHHUS 3aKOHOB M HMHBIX
HOPMATHBHBIX IPABOBBIX AaKTOB; COACUCTBUS OOyyaromuMcsa B OOy4YeHHH,
TPYJOYCTPOICTBE; 00eCneYeHus] UX JIMYHOW 0€30MacCHOCTH; KOHTPOJIA KauyecTBa
oOy4eHHs 1 00ECIEYeHHs] COXPAHHOCTH UMYIIECTBA.

Bce nepconanbHbIe 1aHHbIE Pa0OTHUKA NPEIOCTABISIOTCA pAOOTHUKOM,
32 HCKIIIOUEHUEM Cly4aeB, NPEAYyCMOTPEHHBIX (enepanbHbiM 3akoHOM. Ecnu
[EepCOHAJIbHBIE TaHHbIE PA0OOTHUKA BO3MOXHO MOJIYYUTh TOJIBKO Y TPEThEW CTOPOHBHI,
TO paboToAarens 00s13aH 3apaHee YBEJOMUTh 00 3TOM PaOOTHHMKA U MOIYYUTh €ro
NUCBMEHHOE coryacue. PaboTtonaTenb JOJDKEH COOOMUTH PabOTHUKY O TENsX,
IpENoaraéMbIX MCTOYHUKAX M CHOCO0ax IMONy4YeHHsI MEPCOHANbHBIX JaHHBIX, a
TAK)KE€ O XapakTepe MOMJIEKANIMX IOJYYEHUI0 IMEPCOHAIBHBIX JAHHBIX U
MOCJIE/ICTBUSIX OTKa3a pabOTHHKA AaTh MMCbMEHHOE COTJIACHE HA UX MOJyUYEHHUE.

Bce mepcoHanbHble JaHHBIE HECOBEPUIEHHOJIETHErO O0Yy4YarolIerocs B
BO3pacte 10 14 yet (MajnoJeTHEr0) MPEeAOCTABISIOTCS €r0 POAUTENIMH (3aKOHHBIMU
npeactaBuTensiMi). Eciam  mepcoHanbHblE  JaHHBIE O0YYarollerocss BO3MOKHO
MOJIYYUTh TOJBKO y TPEThEW CTOPOHBI, TO POAUTENH (3aKOHHBIE MPEACTABUTENH)
o0yyJarouierocsi 10KHbI ObITh YBEJOMIIEHBI 00 3TOM 3apanee. OT HUX JOJIKHO OBITh
[OJIy4€HO ITMCBMEHHOE COIJIaCHe Ha MOJYYEHUE NEPCOHAIBHBIX JAHHBIX OT TPEThEH
CTOpOoHbI. PonuTtenu (3aKkOoHHBIE MPENCTABUTENM) OO0yYaromlerocst AOKHBI ObITh
pOMH(OPMUPOBAHBI O LEIX, IPEANOJaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJIyYeHHUs
IEPCOHAJIBHBIX JAaHHBIX, & TaKXe O XapakTepe MNOJIEKAMNX [OJTYYEHHUIO
MEPCOHAJIBHBIX JAHHBIX U MOCIEACTBUAX OTKa3a JaTh NMHCbMEHHOE COIJIaCHE€ Ha HMX
MOy YEHHE.



JIOVY He umeer mpaBa noiyyaTh U 00padaThIBaTh MEPCOHAIBHBIC TAHHBIC
paboTHHKA, OOYYalOUIErocs O €ro MOJIUTUYECKUX, PEJIUTHO3HBIX U HWHBIX
yOeXKACHUSIX M YacTHOM JKM3HM 03 MHCbMEHHOTO corjacus paOOTHHKA,
poauTenei o0yJaromerocs.

JIOY He umeeT mpaBa MoiyyaTh M 0OpalaThIBaTh MEPCOHAIbHBIC JaHHBIC
paboTHUKA, 00YUAIOLIETOCs O €0 WIEHCTBE B OOLIECTBEHHBIX OOBEINHEHUAX WU
€ro npo(cor3HON EATEIBbHOCTH, 3a UCKIIOYEHUEM CIIy4aeB, IPELyCMOTPEHHBIX
(denepanbHBIM 3aKOHOM.

JIOY BmpaBe ocymiecTBIsATh cOOp, mepeaady, YHUITOKECHUE, XpaHEHHE,
MCIOJIb30BaHNEe HHPOPMAIINH O MOJIUTUIECKUX, PETTUTUO3HBIX, IPYTHX YOCKICHUAX U
YaCTHOM JKM3HM, a Takke UWHGOpPMAlKMK, HApPYyIIAIOMEH TalHy NEpenucKH,
TeneOHHBIX IEPETOBOPOB, MOUYTOBBIX, TeJIETPapHBIX U UHBIX COOOIIECHUH:

- paboTHUKA TOJBKO C €ro MHUCHMEHHOTO COTJacHs WJIM Ha OCHOBaHHUH
Cy1eOHOTO peIlIeHHUS.

- 00yd4aromerocsi TOJIbKO C MUCbMEHHOTO COTJAacHsi POAMTENEH (3aKOHHBIX
IpeICTaBUTENICH) MaJOJETHETO HECOBEPIICHHOIETHETO O0YyYaromerocss Win Ha
OCHOBaHUM CyZeOHOTO PEIICHHS.

3.XpaHeHue, 00pad0TKa U UCMOJIb30BaHHE NIEPCOHAJIBHBIX JAHHBIX

[lepconanbHble JaHHbIE paOOTHUKOB M oOyuwaromuxcs IOV xpansartcs Ha
OYMa)XHBIX M 3JEKTPOHHBIX HOCUTENSAX, B CHEIUAIBHO MPEeAHA3HAYCHHBIX MJIs
ATOTO  TOMEIICHUSX, B  MeCTax  OOECHeYMBAIONIMX  3alUTy  OT
HECAHKI[MOHUPOBAHHOI'O JIOCTYIIA.

B nmpomecce XpaHeHHs TNEPCOHAIBHBIX JAHHBIX pPaOOTHUKOB U
oOyuaroruxcst JJOY nomxHbl 06ecrieunBaThCS:

- TpeOOBaHUSA HOPMATUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOIIUX TPaBUIIA
XpaHEeHUsI KOH(PUACHITUATBHBIX CBEICHUMN;

- COXPaHHOCTb HMMEIONIMXCA JAHHBIX, OTPAHUYECHHUE JOCTyNa K HHUM, B
COOTBETCTBHM C 3aKOHOHATenbCTBOM Poccuiickorn deaepauuu M HACTOSIIUM
[Tonoxenuem;

- KOHTpPOJIb 32 JOCTOBEPHOCTHIO M TMOJHOTOW MEPCOHAIBHBIX NAHHBIX, UX
peryJisipHoe OOHOBJICHHE U BHECEHHE 110 MEPE HEOOXOIUMOCTH COOTBETCTBYIOIIUX
W3MEHEHUM.

Jloctyn K mepcoHaJIbHBIM JaHHBIM pPaObOTHUKOB M oOydvaromuxcs J[OY
MMEIOT:

-3aBeyIONNi; 3aMECTUTEIN 3aBEAYIOIIETO MO y4eOHO-BOCTIMTATEIbHON paboTe
(mepcoHanbHBIC JAHHBIE TOJIHKO PAOOTHUKOB, HAXOSAIIUXCS B UX HETIOCPEIACTBEHHOM
MOAYMHEHUH, 110 HAMIPABIICHUIO JAESATEIbHOCTH);

- 3aBEIYyIONIUN XO3SHUCTBOM (TIEpCOHATBHBIE JIaHHBIE TOJBKO PaOOTHHKOB,
HAXOJAIIMXCS B WX HENOCPEACTBEHHOM IMOJYMHEHUU, [0 HANPaBICHUIO
JeSATEIbHOCTH);



- BOCIHTATENM TPy (TOJBKO K NEPCOHAIBHBIM JaHHBIM 00YYarOIIUXCSl CBOEN
TPYIIIbI);

- UWHBIE pabOTHUKH, oOmpeneseMble MpHKazoM 3aseayiouiero JIOY B
MpeJiesiax CBOEH KOMIICTCHIUH.

IToMmumo nun, ykasaHHbIX B II. 3.3. Hacroswmero Ilonmoxxkenus, mpaso
J0CTyna K NePCOHATBHBIM JAHHBIM PA0OTHUKOB U 00YYaroIIMXCsl UMEIOT TOJIBKO
JMLA, YIOJTHOMOYEHHBIE IEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

JIlua, wuMemuMe JOCTyNl K MEpPCOHAIbHBIM JaHHBIM O00s3aHbI
UCIIOJIb30BaTh IE€PCOHAIbHBIE JaHHbIE PAOOTHUKOB W OOYyYaroIIMXCS JIHUIIb B
LEJISIX, 17151 KOTOPBIX OHU ObUIN NIPEIOCTABIICHBL:

[lepcoHanbHbIE TaHHBIE 00YYaIOIIMXCS UCTIOIb3YIOTCS AJIs LENIEH,
CBSI3aHHBIX C OCYIIECTBICHHUEM Y4eOHO-BOCIIUTATEILHOTO Mporiecca. AAMUHUCTPALHS U
MEJaroru4ecKue
pabotauku JIOY ucnonb3yer nepcoHanbHbIE JaHHbIe A7 (POPMUPOBAHMS TPYIII,
COCTABJICHHMSI y4eOHOTO IUIaHA, COCTaBJIEHUS OTYETOB B  BBIIIECTOSIINE
opraHu3anuy, (OpPMHPOBAaHUSA PA3JIMYHBIX 0a3 JaHHBIX, 1 BO3MOXHOCTH
MOJJIEP>KUBATh CBSI3b C POAUTENIAMH (3aKOHHBIMU IIPEACTABUTENISIMH ), YIUTHIBATD
0COOEHHOCTH 00YYaroIIMUXCs IpU €ro 00y4YeHUH U BOCIUTAHUH.
[lepconanbHble NaHHbIE paOOTHUKA HCIOJIB3YIOTCS IS Lened
CBSI3aHHBIX C BBIIIOJIHEHUEM TPYAOBbIX PpyHKuMH. Anmunuctpanus OV ucnonb3yer
[IEPCOHAJIBHBIE JAHHBIE, B YAaCTHOCTU , JUI pELIECHUS BONPOCOB ATTECTALUH,
(¢opMupoBaHus y4eOHOTO IUIaHA, COCTABJIEHHUS OTYETOB B  BBILIECTOSIIUE
OpraHu3anuu, GopMUPOBAHUS PA3INUHbIX 0a3 JaHHBIX, IPOABMKEHUS paOOTHUKOB 110
ciry»0e, yCTaHOBJIEHHs pa3Mepa 3apruiatbl. Ha OCHOBaHMM NMEPCOHAIBHBIX JAaHHBIX
pemaeTcsi BONpoc O JOMycKe padOTHUKA K MHPOPMaLUU, COCTABIISIIOLIEH CIIyKEOHYIO
TaiHy.

[Ipy nOpuHATHUM pelIeHuM, 3aTparuBalOUIMX HMHTEpPEChl pabOTHHKA,
aJMUHUCTPALIMSI HE UMEET IMpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX IAHHBIX,
MOJIYYEHHBIX UCKIIFOUUTEILHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKU
WIH 3JIEKTPOHHOTO MoyydyeHus. PaboTonmaTens Takke HE BIpaBe NPUHUMAThH
pellieHus, 3aTparvBaloIllie HHTEpechl PaOOTHHMKA, OCHOBBIBASCh Ha JIaHHBIX,
JOMYCKAaOIUX JIBOSAKOE TOJKOBaHME. B cioydae ecnm Ha OCHOBaHUM
NEPCOHAIBHBIX JAHHBIX HEBO3MOKHO JOCTOBEPHO YCTAaHOBHUTH KaKON-1H00 (axT,
paboToaaTenp npeaiaraeT padOTHUKY IPEACTaBUTh MMCbMEHHBIE pa3bsICHEHUS.

[lepconanbHble AaHHbIE paOOTHUKA OTPaXKAlOTCS B JMYHOM KapTOUKe
pabotHuka (popma T-2), koTopas 3amoJHIETCS MOCJE W3JIaHUs TPHUKa3a O €ro
npueme Ha paboty. JInyHble KapTOYKU PAOOTHUKOB XPAHATCA B CHELUAIBHO
000pyZIOBaHHBIX HecropaeMbIxX Ikadax B aipaBuTHOM nopsake. JInuneie nena u
JUYHbIE KAPTOYKUM pPAOOTHUKOB XpAHATCS B OyMa)kKHOM BHJE B Talkax B
CIIeIUAIBHOM ceiide, J0CTYI K KOTOPOMY UMEEeT CeKpeTaphb U 3aBeayrommuii JJOY.



[lepcoHanbHblE JaHHBIE COTPYAHUKOB MOTYT TaKXe XpaHUTbCA B
AJIEKTPOHHOM BHJE B JIOKAJIbHOM KommbioTepHOUW ceTu. I[locTostHHBIN moctyn (B
Ipejaesiax CBOEW KOMIIETEHLMH) K 3JIEKTPOHHBIM 0a3aM JaHHBIX, COJAEpIKallUM
MEPCOHAJIbHBIE JAHHbIE PAOOTHUKOB, UMEIOT TOJIbKO aamuHucTpanus JOY. Joctyn
IPYruX paOOTHUKOB K NEPCOHAIBHBIM JAaHHBIM OCYIIECTBISIETCS HA OCHOBAaHUU
MMCbMEHHOIO pa3penieHus paboTHUKA U pacnopsbkeHus 3aseayromero JJ0VY.

[Taponu niig noctyna K 3jeKTpoHHoM 0a3e ganubix JIOY ycTtanaBiuBaroTcs
3aBEAYIOIIMM U COOOIIAIOTCA MHAMBUIYAIBHO COTPYAHUKAM, UMEKOUIUM JOCTYI K
NEPCOHAIBHBIM JIaHHBIM COTPYIHHMKOB. I3MEHEHHE Mapoyiel MPOUCXOIUT HE PEXE,
yeM | pa3 B Tpu Mecsna.

KomnupoBaTe U nenarh BBIMUCKKA W3 TEPCOHAIBHBIX JTAHHBIX pPaOOTHHKA
paspeniaeTcsi UCKIIOUUTENIBLHO B CIYKEOHBIX IENIX C MUCbMEHHOTO pa3pelieHus
paboTtHuKa n3aseayromiero JJ10VY.

[lepconanbHble JaHHBIE OOYYAIOIIETOCS OTPAKAIOTCS B €r0 JJUYHOM JIETIE,
KOTOPOE 3amlOJIHAETCS MOCJe U3JaHus npukasa o ero 3aducieHusa B JIOY. Jluunbie
nena oOyJaronmxcs B anpaBUTHOM NOpsAAKe GOPMHUPYIOTCA B MAKax rPYII, KOTOPbIE
XpaHIATCSI B CHEIUAIBHO OOOPYJOBAaHHOM IKady, IOCTYN K KOTOPOMY HMEET
aAMUHUCTPALMS IIKOJIbI U KIIACCHBIE PYKOBOUTENH.

BeneHnue NUYHBIX A€ U OTBETCTBEHHOCTh 33 COXPAHHOCTb JIMYHBIX €]
BO3JIO’KEHO Ha BOCIIMUTATENEHN TPYIIIL.

YactuyHo cBeneHus 00 00ydaroImuXcsl COAEPKaTCs B JKypHaJe TPyIIIb,
Ky/1a 3aHOCSTCS BocniuTaTeneM. JKypHanbl XpaHsTcs B clielUaibHOM HIKady.

[lepconanbHble AaHHbIE OOYYAIOIIMXCS MOTYT TaKXe XpPaHUThCS B
ANIEKTPOHHOM BUJE B JIOKAJIbHOM KOMIIBIOTEpHOW ceTH. [IpaBo momHOro mocryma K
AJIEKTPOHHBIM Oa3am

JaHHBIX, COJEpXKallUM IEepCOHAJIbHbIE JaHHbIE OOYy4YalolIUXCs, HMEeT
agMuHUcTpauus. OcTanbHble NEAArortyeckue pabOTHUKU MMEIOT JOCTYI TOJBKO K
TO wuH(pOpMaIMK, KOTOpas MM HeoOXoAuma B Mpelenax MCHOJHEHUS HX
JOJIKHOCTHBIX 00S3aHHOCTEH.

[Tapomu noctyna k 0a3e JaHHBIX YCTAaHABIMBAIOTCS 3aBEIYIOIIUM U
COOOIIAIOTCA MHAMBUAYAJbHO PaOOTHUKAM, UMEIOIIUM JOCTYH K IMEPCOHATBHBIM
JAHHBIM COTPY/IHUKOB.

KonupoBats 1 enath BIMUCKU U3 IEPCOHATIBHBIX TaHHBIX 00yYaromuXxcs
paspelaercss UCKIIOYUTENBHO B CIIY)KEOHBIX HLENSIX C MUCBMEHHOTO pPa3pelIeHUs
ponutenel (3aKOHHBIX MpeAcTaBuTeNei) u 3apeayromiero JJOY.

4. Tlepenaua nmepcoHAJIbHBIX JAHHBIX

[Ipu mepemaue MEepPCOHANBHBIX MAHHBIX PAOOTHUKOB M O0YyYarOUIUXCS
JOY npyrum wopuaudeckum U ¢uzndeckum gunam JOY nomwkHO coOmroaarh
cieayromme TpeooBaHus:

[lepconanbHble NaHHbIE PAaOOTHHMKA, OOYYaloIIErocsi, He MOTYT OBITh
COOOIIEHBbI TPEThEH CTOPOHE 03 MHUCHbMEHHOrO corjacusi pabOTHUKA, pOAUTENEH
(3aKOHHBIX MPEICTaBUTENEH) HECOBEPIICHHOJIETHETO (MaJIOJIETHET0) 00yYaroIIerocs,
32 MCKJIIOUEHHEM CJIy4aeB, KOTJa 3TO HEOOXOAWMO IJi MPEeIyNpEeXIECHUs yTrpo3bl
KU3HU U 3[I0POBBIO0 pabOTHHKA, 00YUaIOILIErocs, a TAaKXKe B CIIy4asiX, yCTaHOBJICHHBIX
(benepanbHbIM 3aKOHOM.



JIuma, monydaroniye nepcoHaibHbIC JaHHBIE pA0OTHUKA, 00yJaroIIerocs
JOJDKHBI TIPEAYTIPEKIATHCS O TOM, YTO ITH JAaHHBIE MOTYT OBITh UCIIOJB30BaHBI JIUIIIb
B IEAX, JUISI KOTOPBIX OHM cooOmieHbl. JIOY momkHO TpeboBaTh OT 3THUX JIHIL
MOJTBEPXKACHUSI TOTO, YTO OTO TPaBWIO coOmoneHo. Jluma, momyyaromime
MEPCOHAJILHBIE JTaHHBIE PAa0OTHHKA, OOYydYaromIerocss O0sS3aHbl COOJIOAATh PEKUM
KOH(QUICHIIMATFHOCTH. JlaHHOE TMOJIOKEHUE HE pPAacIpoCTpaHsIeTcs Ha OOMEH
MIEPCOHAIBHBIMU JIAHHBIMA PAOOTHHKOB B TIOPSIKE, YCTAaHOBICHHOM (helepaaTbHbIMU
3aKOHAMH.

Ilepenaua mnepcoHaNbHBIX JaHHBIX pPaOOTHUKA, OOYYaIOIIErOCs €ro
MPEJICTAaBUTEIISIM, MOXKET OBITh OCYIIECTBJICHA B YCTAaHOBJICHHOM JEHCTBYOIIAM
3aKOHOJATEILCTBOM IOPSJIKE TOJLKO B TOM OOBeMe, KOTOPBI HEOOXOIUM IS
BBITIOJTHCHMSI YKa3aHHBIMU TPEJCTABUTEIIAMU UX (DYHKIIHH.

5. IIpaBa paGoTHMKOB, 00y4alOUIUXCH HA o0eclevYeHne 3alUThI
NMEePCOHAIBHBIX TaHHBIX

B nensax obecrnieueHus 3aliUThl MEPCOHANBHBIX JAHHBIX, XPaHSIIUXCS B
JOY, paboTHUKH, poauTend  (3aKOHHBIE  MPEACTABUTENIM)  MAaJOJETHETO
HECOBEPIICHHOJIETHET0 00yYaroIerocs, UMEI0T MPaBo:
[ToyyaTh NOJHYIO HH()OPMALUIO O CBOMX MEPCOHAIBHBIX JTAHHBIX U UX
00paboTke.
CBoOoaHOrO O€ecmIaTHOroO JOCTyNMa K CBOMM IEPCOHAJIBHBIM JIaHHBIM,
BKJIFOYAs MPaBO Ha MOJYYEHUE KOMHUM 000U 3amucH, colepiKalleil NepCcoHaIbHbIE
JaHHbIE paOOTHHUKA, 3a UCKIIOYEHUEM CIy4yaeB, MPEIyCMOTPEHHBIX (eepaabHbIMU
3akoHaMmu. [lomyuyeHue ykazaHHOM HMH(OPMALUKM O CBOMX NEPCOHAIBHBIX JIaHHBIX
BO3MOXKHO TMpH JIMYHOM oOOpamieHuu paOOTHHMKA, poauTeneil  (3aKOHHBIX
npeacTaBUTeNel) - K OTBETCTBEHHOMY 3a OpraHU3aluIo U
OCYIIECTBIICHUE XPAHEHUS IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.
TpeboBarb 00 UCKIIOYEHUM WM HWCIPABICHUHM HEBEPHBIX WIH
HEIOJIHBIX TEPCOHANIbHBIX JaHHBIX, a TAKXKE TAHHBIX, 00PA0OTaHHBIX C HAPYLIEHUEM
TpeOOBaHMI AEHCTBYIOUIErO 3aKOHOAATENIbCTBA. YKa3aHHOE TPeOOBAaHME HOJIKHO
OBITH 0O(POPMIIEHO MMCHbMEHHBIM 3asiBJICHUEM paOOTHHKA Ha UM 3aBeayromiero JJ0Y.
IIpm otkase 3aBenyromero JJOY HCKIOUNATH MM UCHIPABUTH MEPCOHAIBHBIE TAHHBIE
paboTHHUKA paOOTHUK , POAUTEIb, 3aKOHHBIA MPEACTABUTEb HECOBEPILIEHHOIETHETO
oOyyJarouierocss UMeeT NmpaBo 3asiBUTh B MUCbMEHHOM Buje 3apenyrouemy OV o
CBOEM HECOIJIaCUM, C COOTBETCTBYIOIUIMM OOOCHOBAaHHMEM TaKOTO HECOIJIacusl.
[lepconanbHble JaHHBIE OLEHOYHOTO XapakTrepa paOOTHHUK, POJUTEINb, 3aKOHHBIN
MPE/ICTaBUTENIb HECOBEPILIEHHOJETHETO OOYyYalolerocss HMMEeT MpPaBO JOMOJHUTH
3asIBIICHUEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOUKY 3pEHUSI.
TpeboBate 00 m3Bemienun JIOY Bcex nuil, KOTOpbIM paHee ObUIH
COOOILEHBl HEBEpPHBIE WM HEMOJHbIE NEPCOHAIbHbIE JlaHHBIE paOOTHUKA,
oOyyaromierocsi 000 Bcex MPOU3BEACHHBIX B HUX UCKJIIOUEHMSIX, UCIIPABICHUSX WU
JOTIOJTHEHUSIX.

OOxanoBath B cCyle JOObIe HEMpPaBOMEPHBIC JEUCTBUS WIH
oesneiicTBusa JJOYnpu o6paboTKe U 3aIKUTe €ro NEPCOHATBHBIX JTaHHBIX.



6. OOsi3aHHOCTH Cy0ObeKTa NePCOHATbHBIX IaHHBIX M0 00ecneYeHn 10
JAOCTOBEPHOCTH €ro NMepCOHATbHBIX JAHHBIX

B nensix obecnieueHus: JOCTOBEPHOCTH MEPCOHAIBHBIX IAHHBIX PAOOTHUKHU
00sI3aHBbL:

[Ipu npueme Ha pabotry B JIOY mnpeacTaBisITh YIOJTHOMOYCHHBIM
pabdotHukam JIOY nmocToBepHBIC CBEIEeHHS O cebe B TOpsAIKE HW 00BeMme,
MPEyCMOTPEHHOM 3aKOHOIATENLCTBOM Poccutickon denepanumu.

B cryvae n3MeHeHus TepCOHABHBIX TaHHBIX pAa0OTHHUKA: (DaMIITHS, UM,
OTYECTBO, aJIpeC MECTa JKUTEILCTBA, MACTIOPTHBIC TAHHBIC, CBEICHHS 00 00pa30BaHUH,
COCTOSIHUM 3J0POBBSI (BCJICACTBHE BBISBICHUS B COOTBETCTBHH C MEIUIIMHCKUAM
3aKJIIOYEHUEM MTPOTUBONOKA3aHUM JIJISl BHITIOJIHEHHUS] PAaOOTHUKOM €ro JOJIKHOCTHBIX,
TPYAOBBIX 00s3aHHOCTEH U T.I1.) COOOIIATh 00 ATOM B TeUEHUE 5 pabOUMX JHEH C JaThI
VX U3MEHECHUM.

B memsax oOecredeHuss JAOCTOBEPHOCTH  TEPCOHANIBHBIX  JIAHHBIX
00yYaroIIMXCS:

PonuTenu, 3aKkoHHBIE TTPEACTABUTEN HECOBEPIIICHHOIETHUX
oOyuaromuxcs npu npueme B IOV npenoctaBisioT YIIOJIHOMOYEHHBIM
pabotHukam JIOVY.

JIOCTOBEPHBIC CBEACHHS O ce0e M CBOMX HECOBEPIICHHOJICTHUX JICTAX.

B crmydae n3meHeHUs CBEIEHUN, COCTABIISIFOIINX MTEPCOHABHBIC JaHHBIC
o0yyaromerocs, poauTenu (3aKOHHbIC MPEACTABUTENIM ) HECOBEPILICHHOJETHETO
oOyuatomierocs B Bo3pacte 0 14 neT o0si3aHbl B TEUEHUE MecsiIa COOOIUTh 00 3TOM
yIOJHOMOYEHHOMY paboTHuKy JIOVY.

7. OTBETCTBEHHOCTH 32 HaApYHICHUE HACTOALIECTO IMOJTOKCHUA

3a HapyuieHue nopsiika oOpaboTku (cOopa, XpaHEeHHs, UCTIOJIb30BaHUS,
pacrpoCcTpaHEeHUs W 3alllUThl) MEPCOHAIBHBIX JAHHBIX JOJDKHOCTHOE JIMIIO HECET
aIMUHUCTPATUBHYI0O  OTBETCTBEHHOCTh B  COOTBETCTBUU C  JICUCTBYIOIIUM
3aKOHOJIaTEILCTBOM.

3a HapylleHWEe MpaBWI XPAHEHHS W HCIOJIb30BAHHS IEPCOHAIBHBIX

JTAHHBIX, MOBJIEKIIIEE 32 COOOM MaTepraIbHbBIN yiiepO paboTonaresnto, pabOTHUK HECET
MaTepUalbHYI0 OTBETCTBEHHOCTb B COOTBETCTBUHM C JEUCTBYIOIIUM TPYIOBBIM
3aKOHOJATEIbCTBOM.

MarepuanbHblii yiiep0, HAHECEHHbBIN CYObEKTY IEPCOHATBHBIX IAaHHBIX 32
CYET HEHAJIJICKAILIETO XPAaHEHHUS ¥ UCTIO0JIb30BAHUS TEPCOHATBHBIX JAHHBIX, TTOIJICKUAT
BO3MEIIEHHUIO B TIOPSIIKE, YCTAHOBJIEHHOM JISHCTBYIOUIUM 3aKOHOATEILCTBOM.

JOYVY BrnpaBe ocyniecTBiIsITh 0€3 YBEIOMJICHHS YIIOJTHOMOYEHHOTO OpraHa
M0 3aluTe NpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX JIUIIL 00paOOTKY CIIEAYIOIINX
MePCOHATBHBIX JIAHHBIX:

- OTHOCSIIMXCS K CyOBEKTaM MEePCOHATIbHBIX JaHHBIX, KOTOPHIX CBA3BIBAIOT C
OTepaTOpOM TPYJIOBbIE OTHOIICHUS (PaOOTHUKAM);

- TOJYYEHHBIX ONEPATOPOM B CBSI3U C 3aKIIOUYEHUEM JIOTOBOPA, CTOPOHOM
KOTOPOTO SIBIIACTCS CyOBEKT MEPCOHATBHBIX JAHHBIX (0OyUaromuics 1 Ap.), eclu
MEPCOHAIBHBIE JTAHHbIE HE PACIPOCTPAHSIOTCS, a TAKXKE HE IMPEIOCTaBIISIIOTCS
TpEeThUM JHIaM 0e3 coracusi CyObheKTa MePCOHATBHBIX JIAHHBIX U UCIIOJIB3YIOTCS



OIIEPaTOPOM UCKIIFOYUTENIBHO JUIsl UCIIOJIHEHUSI YKA3aHHOTO JIOTOBOPA U 3aKI0YEHMUS
JIOTOBOPOB € CyOBEKTOM MEPCOHATIBHBIX TAHHBIX;

- SIBJISIFOIIMXCSL OOIIEIOCTYTHBIMH MIEPCOHATBHBIMU TaHHBIMH;

- BKJIIOYAIOIIUX B ceOs TONBKO (PamMHIMK, UMEHAa U OT4YeCTBa CyOBEKTOB
NEPCOHABHBIX JaHHbIX;

- HEOOXOJIMMBIX B IENAX OJHOKPATHOTO MPOIyCKa CyOBhEKTa MepCOHAIBHBIX
JaHHBIX Ha TEPPUTOPHIO 00pPA30BAaTEIBHOTO YUPEXKJICHUS WIM B HHBIX
aHAJIOTUYHBIX LIEJISX;

-BKJIFOYEHHBIX B HH(QOPMALMOHHBIE CHUCTEMBI IE€PCOHAIBHBIX JAHHBIX,
UMEIOLIME B COOTBETCTBMM C (helepajbHbIMU 3aKOHAMM CTaTyC (penepajibHbIX
aBTOMATU3UPOBAHHBIX MH(POPMALMOHHBIX CHCTEM, a TAK)KE€ B T'OCYIapCTBEHHbIC
MH(POPMAILIMOHHBIE CUCTEMBI IEPCOHAIBHBIX JAHHBIX, CO3/IaHHBIE B LEJISIX 3aIUThI
0€30I1aCHOCTH IOCy1apCTBa U OOLIECTBEHHOTO MOPAIKA;

- oOpaOaTpiBaeMbIX 0€3 HCIIOJNB30BAHUS CPEACTB AaBTOMAaTU3allid B
COOTBETCTBUH C (eAepalbHBIMU 3aKOHAMHU WU HWHBIMA HOPMATHBHBIMU
npaBoBbIMHM akTamu Poccuiickoil @enepanny, yCTaHaBIUBAOIIMMU TPEOOBaHUSA K
oOecreyeHn0 0e30MaCHOCTH MEPCOHANBHBIX JAaHHBIX INPU UX 00paboTKEe U K
COOJIIOJIEHUIO MPaB CyObEKTOB MEPCOHATBHBIX JAHHBIX.

Bo Bcex ocranbHbIX ciaydasx omnepatop (3aBenyromuit JJOY wu  (win)
YIOJHOMOYEHHbIE UM JIMIA) 00s3aH HAlpaBUTh B YIOJIHOMOYEHHBIH OpraH IO
3alUTe NPaB CyOBbEKTOB MEPCOHATIBHBIX JAHHBIX COOTBETCTBYIOIEE YBEIOMIICHUE.
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